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Lake-Geauga United Head Start  

COVID-19 Protocols 2021-2022 

LGUHS is committed to the health and safety of our staff, children and families and will regularly monitor 
COVID-related guidance from the Ohio Department of Job and Family Services, the Ohio Department of 
Education, the Office of Head Start, the Center for Disease Control, the Ohio Department of Health and 
our local Health Districts to ensure that we are following the most up to date recommendations.  While 
LGUHS is implementing thorough cleaning, face covering and distancing procedures as recommended by 
multiple regulatory agencies, there is always risk of exposure to communicable diseases when in a school 
setting. 

The following procedures and guidelines for daily operation are based on guidance from the Center for 
Disease Control issued on July 9, 2021. These procedures may be revised if there are significant changes 
in guidance from regulatory agencies or evidence of high transmission of COVID within our centers or 
community. LGUHS will monitor local conditions as well as guidance from all applicable agencies. 

The CDC outlines multiple prevention strategies for early childhood education programs including 
promoting vaccination, consistent and correct mask use, physical distancing and cohorting, ventilation, 
handwashing and respiratory etiquette, staying home when sick and getting tested, contract tracing and 
cleaning and disinfecting. LGUHS has developed procedures and/or guidance around each of these 
strategies. In addition, LGUHS has developed procedures and/or guidance around various other ECE 
specific situations, also based on CDC recommendations. Full CDC recommendations for Early Childhood 
Education programs can be found at https://www.cdc.gov/coronavirus/2019-ncov/community/schools-
childcare/child-care-guidance.html. 

 

PROMOTING VACCINATION 

Vaccination is currently the leading public health prevention strategy to end the COVID-19 pandemic, but 
LGUHS recognizes that all individuals have the right to make their own decision regarding vaccination. 
While we encourage all staff to fully vaccinate against COVID, we understand that some will choose not 
to and we will create procedures and guidance that will protect all employees, families and providers 
regardless of vaccination status.  

For the purpose of these procedures, employees will be considered “fully vaccinated”: 

• 2 weeks after their second dose in a 2-dose series, such as the Pfizer or Moderna vaccine, or 
• 2 weeks after a single dose vaccine, such as the Johnson and Johnson vaccine  
• AND after submitting proof of vaccination to Central Office (Terri or Laura). 

https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/child-care-guidance.html
https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/child-care-guidance.html
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o Acceptable proof of vaccination includes an original vaccination card or original medical 
record that will be copied and returned to the employee. Medical records should only 
contain information about the vaccination with other information redacted, if necessary.  

o All documents provided as proof of vaccination must be originals. The Administration 
reserves the right to request clarification or additional documentation if vaccination status 
cannot be determined from the documents provided.  

o Any document provided as proof of vaccination will be copied and maintained in the 
employee’s locked medical file. Site Administrators will receive a list of those employees 
who have provided proof of vaccination. 

Individuals in need of more information about vaccines can go to https://www.lcghd.org/2019-novel-
coronavirus-ncov/covid-19-vaccination/accines.gov or http://geaugacountyhealth.org/ to find local 
vaccination opportunities.  

 

CONSISTENT AND CORRECT MASK USE 

• All staff must wear masks when interacting with children, parents, visitors or providers. 
• All parents, visitors, service providers or anyone entering the centers will be required to wear a 

mask. 
• Children will also be required to wear masks on buses and in centers. Disposable masks will be 

provided by the school. Parents can provide their own masks, if desired, but LGUHS will not be 
responsible for lost or misplaced masks.  

o Children will remove masks when: 
 Eating or drinking 
 Sleeping 
 Brushing teeth 

• In general, masks are not necessary outside unless there are large crowds, distancing is not 
possible or activities involve sustained close contact with others. 

• Children and staff may provide a medical statement that states they can not wear a mask for health 
reasons. Statements will be maintained in staff or child files.  

• Mask requirements may change based on current circumstances in the community and guidance 
from various regulatory agencies.  
 

PHYSICAL DISTANCING AND COHORTING 

• Physical distancing will continue among adults whenever possible. 
• Pickup and drop-off times will be scheduled to reduce the number of parents or other individuals 

in the centers at the same time. 
• Whenever possible, activities will be conducted outside to allow for adequate space and distance. 
• Cohorting means keeping people together in smaller groups and limiting outside contact within 

that group during each day.  Exposure between classes will be limited by: 
o Planned transition and gross motor times that reduce contact between classes; 

https://www.lcghd.org/2019-novel-coronavirus-ncov/covid-19-vaccination/accines.gov
https://www.lcghd.org/2019-novel-coronavirus-ncov/covid-19-vaccination/accines.gov
http://geaugacountyhealth.org/


August 19, 2021 

3 
 

o Planful use of floater and substitute staff to limit exposure to multiple classrooms in one 
day, especially if floater or substitute staff is not vaccinated; 

o Scheduling of outside service providers in a way that limits exposure to multiple classrooms 
in one day whenever possible, especially if service provider staff is not vaccinated; 

o When possible, all children from a bus will be placed in the same classroom or classrooms. 
 
 

VENTILATION 

• When possible, windows will be opened to allow fresh, outdoor air in, including on buses. 
• When possible, air conditioners or fans will be utilized to increase air circulation. 
• Whenever possible, activities will be conducted outdoors to allow for fresh air. 
• All centers are currently in process of upgrading HVAC systems to improve air quality and 

circulation. 
 

HANDWASHING AND RESPIRATORY ETIQUETTE 

• All employees shall wash hands, defined as using soap and water or using hand sanitizer, at the 
following times:  

o Upon arrival for the day, after breaks and upon returning from outside.  
o After toileting or assisting a child with toileting.  
o After each diaper change or pull-up change.  
o After contact with bodily fluids or cleaning up spills or objects contaminated with bodily 

fluids.  
o After cleaning or sanitizing or using any chemical products. 
o  After handling pets, pet cages or other pet objects that have come in contact with the pet.  
o Before eating, serving or preparing food. 
o Before and after completing a medical procedure or administering medication.  
o When visibly soiled (must use soap and water). 

 
• Children shall wash hands, defined as using soap and water or using hand sanitizer at the following 

times:  
o  Upon arrival for the day.  
o After toileting/diaper change.  
o After contact with bodily fluids.  
o After returning inside after outdoor play.  
o After handling pets, pet cages or other pet objects that have come in contact with the pet 

before moving on to another activity.  
o Before eating or assisting with food preparation.  
o After water activities.  
o When visibly soiled (must use soap and water). 
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• Permanent and/or portable sinks as well as hand sanitizer stations will be located throughout the 
buildings.  

• Staff will practice appropriate respiratory etiquette, which includes: 
o Covering mouth and nose with a tissue when you cough or sneeze, and throwing used 

tissues in the trash, or 
o If a tissue isn’t available, coughing or sneezing into an elbow, not hands. 
o Washing hands immediately after blowing nose, coughing or sneezing. 

STAYING HOME WHEN SICK AND GETTING TESTED 

• Staff and providers should monitor themselves for symptoms of COVID or other infectious diseases 
and should stay home when ill. Parents should monitor their children and should keep them at 
home when they are sick. Staff and parents should pay particular attention to: 

o Fever (100.4° F or higher) 
o Sore throat 
o New uncontrolled cough 
o Diarrhea, vomiting or stomachache 
o New onset of severe headache 

• Anyone entering an LGUHS center should be screened or conduct a self-screening for these or 
other symptoms of any infectious disease. Temperature kiosks are available at the entrance of 
each center and thermometers are available in all offices and classrooms. Children or adults 
exhibiting any of the above symptoms will not be permitted to enter the buildings.  

• If a child or staff member begins to have symptoms while at the center, they should be isolated 
until they are able to leave the center. Children will be supervised at all times, even if isolated for 
symptoms.  The isolation area will be thoroughly cleaned and disinfected after use.  

• While recognizing that ECE settings have high incidences of other infectious illnesses such as the 
flu or a cold, when symptoms are identified staff or parents should consider COVID testing. Testing 
helps with rapid contact tracing and prevents further spread of COVID. Staff or parents should 
consult with their physician to make the best decision regarding testing.  

• If a staff member or child tests positive for COVID, the employee or parent must notify the Site 
Administrator of the appropriate center as soon as possible.  

• Children and unvaccinated staff who had close contact with someone who has suspected or 
confirmed COVID-19 must quarantine for at least 10 days after their last exposure to that person. 
Testing may be used to shorten the quarantine with prior approval from the Director. Close contact 
is defined as within 6 feet of an infected person for a cumulative total of 15 minutes or more over 
a 24-hour period.  

• Fully vaccinated staff (see definition) do not have to quarantine or get tested after exposure to 
someone with COVID unless they are experiencing COVID symptoms. If symptoms are present, 
they should follow quarantine guidelines for non-vaccinated people and consider testing. 
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CONTACT TRACING 

• LGUHS will continue to report positive cases of COVID in either children or staff to the local Health 
District in the appropriate county in accordance with applicable privacy laws. 
 

CLEANING AND DISINFECTING 

Keeping sites clean is the responsibility of all staff.  Staff should wear gloves when cleaning and disinfecting 
surfaces. Gloves should be discarded after each cleaning.  Classroom cleaning checklists will continue to 
be used with additional attention on COVID protocols.  

Hard (non-porous) Surfaces 

- All surfaces must be cleaned and disinfected every day. 
- If surfaces are visibly dirty, they should be cleaned with soap and water prior to disinfection. 
- Tables and chairs will be disinfected after each use. 
- High traffic, shared areas like door knobs, railings, sinks, toilets, stall doors, etc. will be 

cleaned multiple times per day. 
- Toys, manipulatives, classroom supplies will be sanitized after each use before another child 

uses them and should all be placed in the ZONO cabinet once per day. 
- Individual supplies found in each child’s supply box do not need to be cleaned, as they are 

not shared among children. If a child is exposed to COVID or tests positive for COVID, their 
supplies will be sent home or disposed of and they will have a new supply box when they 
return from quarantine. 

Soft (porous) Surfaces 

- Carpeted floors or other soft surfaces will be cleansed using steam or electrostatic spray at 
the end of each week.  

- Stuffed animals, dolls, dress up clothes, etc. will be sanitized after each use before another 
child uses them in the ZONO sanitizing cabinet.   

Electronics 

- Electronics such as cell phones, tablets, keyboards or screens will be wiped with alcohol 
wipes or sanitized using UV light after each use.  

- To the extent possible, electronics will not be shared among staff or children.  When they do 
need to be shared, they will be disinfected between each user.  

Linens 

- Disposable paper towels or cloths will be used for cleaning whenever possible. 
- Blankets, if needed, will be washed or sanitized after each use. 
- When linens are used, they will be laundered after every use. 

Buses 
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- Buses and harnesses will be cleaned between routes, if applicable, using electrostatic sprayer 
and/or UV light. 

- Buses will be sprayed with an electrostatic sprayer disinfectant at least once per week when 
not in use.  

Large Areas 

- Classrooms, common areas and buses will be sprayed with an electrostatic sprayer 
disinfectant when children are not present. 

- If there is a positive COVID test within the program, affected areas will be sprayed that day 
and may be closed to accommodate thorough cleaning. 
 

TRANSPORTATION 

• All staff will follow mask and social distancing protocols on buses.  
• Whenever possible, there will be space between children on the bus (skipping rows or seats).  
• Children coming from the same home will be seated in the same seat.  
• Whenever possible, windows will be opened to allow fresh air to circulate. 

 

FOOD SERVICE AND MEALS 

• Staff will maximize physical distance at meal time as much as possible. Meals may be eaten 
outdoors, if appropriate.  

• Given the very low risk of transmission from food, food packaging, surfaces and shared objects, 
food service will not be limited to single serving or prepackaged meals, but will be served family 
style. Staff will be responsible for plating food for the children.  

• Surfaces that may come in contact with food will be washed and sanitized before and after meal 
time and staff will wipe off frequently touched surfaces during meal time.  

 

TOOTHBRUSHING 

• Each child will have his own toothbrush that is clearly labeled and stored in a UV light container 
that will sanitize each brush while not in use. 

• Toothpaste will be distributed in individual portions to avoid touching the tube to multiple 
brushes.  

• Children will be encouraged not to set their brushes directly on counter surfaces.  
• Any cups used for rinsing will be disposable and not shared between children.  
• When done in a communal space, tooth brushing will be staggered to avoid multiple classrooms 

in one space at the same time.  The space will be cleaned in between groups.  
• All staff will wear masks while assisting with toothbrushing for additional protection given the 

potential for splatter.  
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PLAYGROUNDS AND PHYSICALLY ACTIVE PLAY 

• Generally, staff is not required to wear masks while outdoors on the playground. If outdoor 
space is limited or activities involve sustained close contact, employees should wear masks.  

• When gross motor activities occur indoors, all staff must wear masks and maximize distance as 
much as possible.  

• All playground or gym equipment will be cleaned and sanitized after each use prior to the next 
classroom.  

 

VISITORS AND HOME VISITS 

• All parents, volunteers and service providers must continue to wear masks while in LGUHS 
facilities.  

• Volunteers and service providers will limit contact to one classroom of children per visit whenever 
possible, especially if they are unvaccinated.  

• Parent/child activities will be held outdoors whenever possible. Activity times will be staggered to 
allow parents adequate space when arriving and departing the center.  

• Parent meetings will resume in person with all participants wearing masks. Meetings will be held 
in an area large enough to encourage distance between parents.  

• Parent rooms will be limited to one participant at a time or multiple participants that are from the 
same household. Parent rooms will be cleaned after each use before another parent enters.  

• Staff will resume home visits using all COVID protocols, including wearing masks, maximizing 
distance as much as possible and conducting home visits outdoors whenever possible.  

• If there is a significant rise in numbers of COVID cases in the community or within our centers, 
visitors will be strictly limited and home visits and other meetings will be conducted virtually.  


